Curriculum Committee Meeting
September 11, 2009

Committee Present: : Baricska, Dale, Folger, Glenn, Gress, Herrington, Lucki, Rychlicki, Slider, Soly, Winland

Not present: Postle

Presenters: R. Malek, M. Grubor

	Topic
	Discussion
	Follow-up

	New members / March minutes / 

Procedure 
	
	Motion to accept minutes N. Glenn

Second S. Gress

Motion carried

	Business Studies Changes – R. Malek

Rename:

· OFAD  108 Beginning Document Prep to be BA (108) Administrative Document Formatting

· OFAD 160 Office Procedures to be BA (160) Administrative Technology and Procedures

Remove:

· OFAD 111 Advanced Document Preparation 

Combine:

· OFAD 175 Legal Transcription and OFAD 231 Machine Transcription to make BA (___) Transcription.  Specialized materials will be used for each type of student in the one course.

This removes the OFAD section from the catalog.  

Rename:

· BA 120 Intro to Word Processing to be BA 120 Microsoft Word I

· BA 121 Advanced Word Processing to be BA 121 Microsoft Word II.

Remove:

· CIT 163, 161, 162, 166, 167
Add:

· CIT 107 which is a combination of CIT  161, 166, and 171 reflecting changes made effective Fall 2009 in CIT.
· This results in a change of program hours in BS AAS Exec Admin Asst to 62.
Revising:

· Program description for Business Studies, AAS Exec Admin Asst;  Business Career Studies, CP Business Office and Legal Office options.
Create:

· Catalog description for BA (___) Transcription (combination of the former OFAD 175 and 231)

Difference:

· Between Paralegal and Legal Office?


	C. Dale questioned how the SLOs for OFAD 111 will be addressed once the course is removed.  R. Malek stated that the outcomes will be incorporated into the new BA (160).  N.Glenn asked if all of the content from OFAD 160 plus extra to cover the other course will be provided and R. Malek stated that they would.  C. Dale expressed concern with one course, the combination of OFAD 175 and OFAD 231, having a choice of books available in the bookstore.  She believes that students will not choose the correct book.  R. Malek feels that something can be worked out with the bookstore to be sure that students are guided to the correct text.  N. Glenn stated that each new course will need a Master Course Guide and that should be as simple as just changing the name of the course on the old ones.

M. Grubor stated that this now will allow for a Microsoft Certification.  No other discussion.

There was some discussion of whether CIT  117 Microsoft Applications covers enough of these, but M. Grubor stated that CIT 117 is really for non-majors while CIT 107 is for those students who will need to use Excel extensively in their professions.

S. Gress questioned whether this program is close on Gen Ed requirements.  N. Glenn checked and said that it is not.

K. Herrington questioned Gen Ed requirements.  Math and Science Core both state “3-4 hrs” --- if a student takes only three hours of each, they will still need two hours of Gen Ed.  S. Gress suggested changing the Science Core to four hours as there are enough four-hour science coursed to offer options.  There was discussion of changing the specific Math Core and Science Core to two “Math/Science” core requirements of four hours each.  M. Grubor stated that she is concerned that students will then believe that they have to take four hours of math in one semester.  N. Glenn believes that to be an advising issue.  

N. Glenn asked if the new transcription course is just for Paralegal .  R. Malek replied that it is for Paralegal and Legal office.  N. Glenn questioned the accuracy of the pre/co requisites.  R.Malek stated that the co-requisites will be removed.

R. Malek stated that Paralegal is more research-focused while Legal Office is more office-management focused.
	R. Malek returning in October for second reading with new MCGs.

Change note at bottom of curriculum layout to state, “Hours combined for Mathematics Core and Science Core must total at least 8 hours” (instead of 6 hours).

Remove co-requisite of BA 121.

Motion to approve first reading S. Gress; Second C. Dale; motion carried.  R. Malek to return in Octobe for second reading with suggested changes.

	Culinary Arts Changes – M. Grubor

Remove:

· Math 86 as a prerequisite to CART 125, 145, 159, 240

· “Permission of instructor” from CART 145 description.

Combine:

· CART 250 and 251 Internship I and II to be CART 250 for a total of 5 credit hours.

Add:

· CIT 117 Microsoft Applications for Gen Ed requirement.

	
	Need new MCG for CART 240.  CART 125, 145, 159 should list CART 121 as a pre/co requisite.

Textbooks are to be removed from the MCG.

Change CART 250 Internship to CART 251 Internship on proposal. Need MCG for CART 251 stating name change “Internship” with 5 credit hours.  Work hours will be 100 to 1.

Motion to accept first reading C. Dale; Second S. Rychlicki.  Motion carried.  M. Grubor to bring suggested corrections, MCGs, and signed proposals to October meeting for second reading.


	Human Service Changes – K. Herrington

Remove:

· “Computer Literacy” restricted elective options.
Add:

· CIT 117 Microsoft Applications to proposed catalog second year fall.
Change:

· SL 140 from 1 credit hour to 3 credit hours.
	K. Herrington mentioned that the strikethrough of “***BIO 110, 112, or 113 are recommended” was in error and will be corrected.  No further discussion.

	Motion to accept and waive second reading S. Gress; Second R. Lucki; Motion carried.  Correct proposed catalog.



	Radiologic Technology Changes – N. Glenn

Remove:

Wheeling Hospital as a program our students can move on to compete RAD Tech school
	Wheeling Hospital is discontinuing their sponsorship of the Radiology Program and is currently looking for someone to take it over.  Academic Affairs is discussing this possibility based on the availability of funding and clinical sites.  L. Soly asked if Weirton Medical Center could possibly be a clinical site.  R. Lucki responded that he was unsure right now.
	

	New Business


	Next month we should be seeing the second reading for Business and Culinary Arts.  The committee discussed other programs they thought might have some changes coming: Paralegal, HIT, Surg Tech.
	

	Next Meeting\ Adjournment


	Friday, October 9, 2009, at 2:00 pm in the President’s Board Room.  K. Herrington stated for new members that the committee often meets at 1:30 pm in the months of November and December for a potluck lunch and encourages those from Weirton and New Martinsville to attend in person if they wish.
	Motion to Adjourn: all

Second: N. Glenn

Motion carried; meeting adjourned.
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