WV Northern Community College

Position Request
	

	Department


	

	

	Select One
	
	Vacant Position
	

	
	
	New Position
	

	
	
	Increase FTE
	

	
	
	Reduce FTE
	

	

	Type of position
	
	Staff/Non-classified
	

	
	
	Faculty-Instructor
	

	
	
	Other
	

	
	

	Funding Source


	

	Define need and benefits of adding/filling position



	

	List all other available options


	

	List goals and expectations of position


	

	Current situation


	


	Cost Analysis

	Wages
	$
	
	

	
	
	
	

	Benefits  (40%)
	$
	
	

	
	
	
	

	Total Compensation
	
	$
	

	
	
	
	

	Less any cost savings
	$
	
	

	
	
	
	

	Total financial impact 
	
	$
	


	Approval/Denial

	Approve
	Deny
	Title
	Signature
	Date

	
	
	Supervisor /Division Chair       

                                                               
	
	

	
	
	Department Administrator



	
	

	
	
	Chief Human Resources Officer                                                             


	
	

	
	
	President
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