USER GUIDE FOR TECH ENHANCED CLASSROOMS
PODIUMS
PLEASE FOLLOW THE DIRECTIONS IN EACH SECTION.
You should find the following in each podium: Remotes for…
Ceiling Projector or Flat Screen TV
Black Amplifier (AV Controller Unit)

DVD/VCR (Most classrooms are not equipped with DVD units, 

                             A DVD is played using the computer CD/DVD Player.)
TO USE THE COMPUTER:  (Left side of the podium)


Turn on the computer and monitor if they are not already on.


Log in.


VISUALIZER (Elmo): If your room has a visualizer, it will be either sitting 
On the Podium, on a table or located in a drawer on one side.


The visualizer is directly connected to the computer, and is used in 
Conjunction with it via a program that will have a short cut on the desktop. 

TURN ON THE PROJECTOR OR TV 
Use the remote. 
Point the remote at the ceiling projector, if the room is so equipped or at the TV (Flat screen monitor) and press power.

TO HEAR SOUND FROM THE COMPUTER – Select CD or SA: CD/CD on the 
Amplifier.

Make sure the amplifier is set to the proper settings and is turned up.


Make sure the computer sound is not muted, and is turned up.

TO PLAY A DVD…

Eject the tray on the computer and place the DVD inside.  Close tray.


The disc should auto start, and a menu will pop up on the screen.


If the DVD does not play…



Go to –START…Click on “My Computer”





Right click on CD/DVD






Click or “PLAY” or “PLAY WITH”
TO USE DVD OR VCR: (not provided in all rooms)

Turn on the Black Amplifier (AV Controller unit).  
 Select DVD MULTI or DVD (to play either DVD or use VCR)

Turn on the power for the DVD/VCR unit.


(Be sure Video is selected on the ceiling projector.  Use the remote to 
select.)


Insert the DVD.  It will start and then use the DVD/VCR remote to select 
           and play Or - Insert the Videotape.  Use the DVD/VCR remote to play.

HOW TO TURN OFF THE TEC WHEN FINISHED:  Do’s and Don’ts

Do not turn off the computer. Make sure you log off the computer.

Do not turn off the amplifier (black AV controller unit).


Do turn off the projector or TV.

Take the remote for the ceiling projector or TV, point it to the unit, 
and turn it off.

Do place the remotes inside the podium. 

********************************************************************************************
HAVING TROUBLE?
 BEFORE YOU CALL I.T. PLEASE CHECK THE FOLLOWING…

IF THERE IS NO POWER TO THE PODIUM…

Inside, on the right side of the podium in the upper left hand corner, is a 
master power switch. This should be on (red). This button should be left 
on at all times.)

IF THERE IS NO PICTURE ON THE SCREEN OR TV…
If there is no picture on the projection screen, make sure RBG is selected 
on the Projector remote.  

If the room is equipped with a TV, and there is not picture, make sure it is 
set to the proper HDMI setting.   

Use the remote to select the proper setting for either device, if necessary.

IF THERE IS NO SOUND…

Make sure the amplifier is set to the proper settings and is turned up.


Make sure the computer sound is not muted, and is turned up.

If there is still no sound, switch the amplifier to an alternate setting, such 
As TAPE or MULTI.
--- (Due to the age of the equipment, some of the ports are going bad, and 
I.T. may have had to physically change the input.

If there still is no sound, check to make sure the speakers are turned on. 
There is a button on the front of the amplifier
