Curriculum Committee Meeting
November 20, 2009
Committee Present: Baricska, Dale, Folger, Glenn, Gress, Herrington, Lucki, Rychlicki, Slider, Soly, Winland

Not present: Postle

Presenters: D. Roth, J. Plesa, D. Goeddel, D. Cresap
	Topic
	Discussion
	Follow-up

	October Minutes
	None
K. Herrington mentioned that M. Kooken, who was supposed to present, is ill and that D. Goeddel will be presenting for C. Cornforth.
	Motion to accept minutes 
S. Gress; second R. Lucki
Motion carried

	Business Studies Accounting AAS
D. Roth  2nd Reading
Move:
· BA 265 from second spring to first spring
Add:
· CIT 117 to 1st spring
	No discussion
	None

	Business Studies Business Administration AAS
D. Roth  2nd Reading
Add:

· CIT 117 to 1st spring
	K. Herrington asked if the electives are to remain the same and D. Roth replied that they are.
	

	Business Career Studies Accounting CP
D. Roth  2nd Reading

Add:

· CIT 117 to 1st spring

· BA 108

Remove:
· BA 120
	N. Glenn asked why BA 120 was used in the CP instead of BA108 as in the AAS.  D. Roth thought Word (BA 120) would be more helpful.  He and V. Slider discussed the two classes and determined that BA 108 would be added to the CP and BA120 would be removed to keep the CP consistent with the AAS.
	

	Business Administration Transfer to Franciscan University of Steubenville
D. Roth  2nd Reading

	D. Roth reported that he spoke with FUS and they are willing to accept our Math 210 and any BIO course for a Math / Science Core
	

	Business Studies Accounting AAS

D. Roth  2nd Reading
Add:

· Accounting Option to Business Internship BA 280
· “Instructor Approval” to prerequisites

· Accounting Capstone course

Remove: 
· Prerequisites and Corequisites

	Regarding the Master Course guide, N. Glenn commented that Banner cannot use a major as a corequisite.
D. Roth checked with his advisory committee about the title of the capstone course and they agreed it should be called “Accounting Capstone”.  Corequisites become pre/corequisites; perquisites remain. 
	Need to get signed proposals to K. Herrington.
Motion to approve 2nd Reading of changes presented by D. Roth, G. Winland; second N. Glenn.  Motion carried.

	Paralegal Studies AAS and CP
J. Plesa  2nd Reading
Change:

· Title of PAL 100 to “Drafting Legal Documents”

· MCGs pre/corequisites to state “Program Director permission”.

· PAL 2XX Seminar to be 1 credit.

Add:
· Mention of ALS test to  Internship and Seminar
	J. Plesa asked about the procedure should Dr. Olshinksy not approve the proposed changes.  N. Glenn explained that the proposals would move from Dr. O. to the Registrar’s office and she would notify Program Director and Division Chair.
There was discussion about the title of the newly proposed PAL 1XX Law Office Procedures.  It was decided to change the title to be “Law Office Administration” so as to not appear to be duplicating courses.  199 courses discussed at previous meeting will be listed as PAL electives to encourage enrollment.
Fee of $50 for ALS test will be considered a course fee and collected by the College.
	Need:

· the new MCG for PAL Seminar to state 1 credit.
· Catalog description for PAL  2XX Seminar

· Update PAL 160 to reflect change of title.

Motion to approve 2nd Reading of proposals by J. Plesa, V. Slider; second C. Dale.  Motion carried.

	Business Career Studies, Legal Office CP
R. Malek via email
Change:

· Title of PAL 100 to “Drafting Legal Documents”
	K. Herrington explained that the change was actually to PAL, but since the course was part of the curriculum for the Legal Office CP, it needed to be approved by the committee.
	Motion to approve 1st Reading and waive 2nd Reading, C. Dale; second R. Lucki.  Motion carried.

	Computer Information Technology CP, Database Option
D. Goeddel  1st Reading
Move:

· CIT 107 from first year spring to first year fall.

Add:
· CIT 184 to first year spring
Remove:
· Psych 155 from 
	Re-sequencing is to make the CP consistent with the first year of the AAS.  S. Rychlicki was concerned that if MATH 108 is offered in the evenings in the spring, there could be a time conflict with some of the CIT courses.  D. Goeddel listed some of the times and it was decided that any conflict would be minimal.
	Remove: “This still leaves 10 Gen Ed credits (including CIT 117) as required for Certificate programs”.

Need: Check with New Martinsville and Weirton for time conflicts and potential solutions.

Motion to approve 1st Reading by D. Goeddel, S. Gress; second, S. Rychlicki.  Motion carried.

	Course Proposal to give PHIL 199 Critical Thinking a course number by M. Kooken (K. Herrington)
	K. Herrington explained that in the two times the course has been offered on the New Martinsville campus, there were 15, and then 27 enrolled.        K. Matyskiela is willing to teach the course in Wheeling.  The course could be added to Restricted Electives to encourage enrollment.  There was some discussion of who might be able to teach the class in Weirton, possibly F. DeCaria.
	Need: M. Kooken to contact other schools to see of the course could be accepted in transfer.  
Need: to confirm an instructor in Weirton.

Motion to approve 1st Reading of Kooken proposal, R. Lucki; second G. Winland.  Motion carried.

	Human Services AAS
K. Herrington  1st Reading
Change:

· MCG for HS 202 to reflect removal of Read 95 and Eng 90, and the addition of HS 100, 150, and Psych 200 to pre-requisites.
	K. Herrington stated that she and D. Ferrell wanted to add some pre-requisites in order to better prepare students for this course.
	

	Human Services AAS and Human Services Early Childhood Care and Education AAS  K. Herrington  
1st Reading
Reduce:

· Number of contact hours for HS 204 Human Services Field Placement from 270 to 135, which is a reduction from 6 credit hours to 3 credit hours.

Human Services AAS 
· Remove CIT 117 from Restricted Electives and add to first fall.  Move SOC 125 to second spring.
Early Childhood Care and Education
· Add additional Restricted Elective to second fall.  Move PSYC 208 from second fall to second spring.

	N. Glenn suggested that the catalog description include mention that this course is for HS majors only.
S. Rychlicki began a discussion about MATH 100 and 108 which was tabled until the December meeting.
	Motion to approve 1st Reading of proposals by K. Herrington, C. Dale; second S. Gress.  Motion carried.

	Sign Language Interpreter AAS  
K. Herrington  1st Reading
Add:
· SL 130 back into first fall of program
Change:
· Pre-requisite for SL 210 to read “C or better is SL 101 and SL 111; Pre/Co-requisite of SL 101 and SL 112”.

· Pre-requisite to read “C or better in SL 210; Pre/Co-requisite of SL 203 and SL 213”.

· Pre-requisite to read “C or better in SL 220 and permission of instructor”.

	Regarding the pre/co-requisite, N. Glenn asked if this would apply to students who had taken the courses before.  K. Herrington said she would need to think about it.
	Motion to accept 1st Reading of K. Herrington’s SL changes N. Glenn; second S. Baricska.  Motion carried.

	Medical Assisting AAS and CP
D. Cresap  1st Reading
Change:
· Course titles of MAS 150, 120, 125, 121, 151, and 153
· Math 100 to Restricted Math requirement with a choice of Math 100, 108, and 210

· Program description

Remove:
· MAS 225 from program and catalog.
Medical Assisting CP
Remove:

· OFAD 108

Add:
· AHS 102 Electronic Health Records
· BA 120

Change:
· Title of MAS 125

Move:
· MAS 151 from spring to fall

· MAS 120 from fall to spring


	L. Soly asked if the pre-requisite of Math 92 for MAS 151 is correct.  D. Cresap stated that it is because MAS 151 has been moved to spring, some students will not have completed Math 93.
N. Glenn pointed out that MAS 121 has a pre/co-requisite of MAS 120.  S. Rychlicki asked if MAS 120 and 121 were to be eight week accelerated courses and D. Cresap said they are.  MAS 121 is delivered via Blackboard and is self-paced.

C. Dale noted that since MAS 120 and 121 are being offered in a block of three hours, we will have to be careful about where we place it.  N. Glenn suggested that we could also offer it for two hours three times per week.
	

	NEW PROGRAM: Medical Insurance, Billing, and Coding Specialist CP
D. Cresap  1st Reading
Addition of a single course offered in the summer after the completion of the Medical Assisting CP gives the student an additional CP.

	N. Glenn mentioned that the title of the program will not fit on our diplomas.  C. Dale asked how this program is different from HIT.  D. Cresap stated that HIT is more advanced and primarily inpatient; they code everything – drugs, procedures, diagnoses.  The coding is the same – coding is broken into three volumes.  The first two are for use in ambulatory care; the third is used in the hospital setting.  Also HIT does not do billing to the patient’s insurance.
D. Cresap further stated that due to HIPPA changes doctor’s offices are in need of credentialed employees.  A doctor recently told her that he did not need an AAS Medical Assistant, but he can use people who are specialized in coding and billing.
R. Lucki clarified that this new program is really only an addition of a single course.  D. Cresap stated that is correct.  N. Glenn questioned the placing of the course in the summer; she is concerned that it may not be finished before June 30th which means that the students could not graduate in May.  Could it be moved to spring?  R. Lucki asked about graduating the students in December.  D. Cresap said that would be difficult.  K. Herrington asked about offering the class during Intersession.  D. Cresap said that would be difficult for students who are working.  K. Herrington suggested they take the week off which is what some students do.  C. Dale asked how close this is to another program.  D. Cresap said it could feed into the MAS AAS.  K. Herrington asked how much of the program is online.  D. Cresap replied that about 2/3 of the Transcription course is online.  She also mentioned that M. Koon mentioned that Work Keys was going away and we could need more certifications; this program would help.  S. Rychlicki asked if there was any possibility of Dr. Olshinsky denying this proposal because this course is close to another.  R. Lucki replied that Dr. O. wanted this program so it should not be a problem.  N. Glenn asked if this new program could feed into the clinical MAS program, we may want to use CIT 117 in the clinical program as well the CP instead of BA 117 and 120 and change BA 109 to a Math Core.  N. Glenn stated that the course fee has been submitted to V. Riley and R. Lucki.  N. Glenn asked if current MAS students could sit for a credentialing exam, why add a CP.  D. Cresap stated that currently students take the CMAA.  If they took the additional course (CP), they could take an additional exam, the CBCS, for a discounted fee.  N. Glenn stated that the MCG for the new MAS XXX must list courses as pre-requisites, not just “second semester student”.
	Motion to accept 1st Reading of changes presented by D. Cresap, R. Lucki; second S. Gress.  Motion carried.

	Next meeting December 11, 2009, at 2:00 pm.


	We will not be bringing food as there is a retirement party immediately before.  We should expect 2nd Reading for K. Herrington, D. Cresap, M. Kooken, D. Goeddel (C. Cornforth) and possibly 1st Readings from Surgical Technology and HIT.
	Motion to adjourn, all; second R. Lucki.  Motion carried, meeting adjourned.
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