
WVNCC Request for Personnel Action

Recommended Appointee:

Address

City

State/Province

Zip/Postal Code

Start Date

Hourly Rate

Maximum Total Hours

Maximum Wages

Total Compensation

Do not hold longer
than 24 hours

New Request

Initial Appointment Rehire within 1 year

Adjustment to Original RPA

Increase/Decrease Hours/Dollars

Justification

Benefits (8.11%)

Maximum Total Hours

Hourly Rate

Total Compensation

Benefits (8.11%)

Maximum Wages

New Request Adjustment to Original RPA

Date

Job Title

Dept Campus

Human Resource Office Use Only

Last 4
digits SS#

Employment Period: End Date

Temporary (less than 9 months) Casual (225 hours or less)

Hourly Employee Classification Type:

Student  Employee Part-time Regular

Request  Type: Part-time Regular positions
require approval from the
President for new position

request.
______________________

President's Approval

Cancellation/Void

Balance Hrs Balance DollarsDate Paid Amount Paid Hours

Supervisor

Approval Signatures

Dept Administrator

Chief HR Officer

Budget Balance

Comments:

 Copy sent to
Supervisor

___________
Date

___________
Date

___________
Date

Reivsed 6-13

This document is for internal use only and is not a contract for
employment. WVNCC reserves the right  to cancel or revise this

document at any time.
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