Quick Reference Guide: Big Blue Button

Big Blue Button is accessed through your Blackboard courses

Add a BBB link to course content

On the left-hand side a Menu is displayed, select Content and then click Tools. You can choose Big Blue Button or Big
Blue Button (recorded). The Big Blue Button (recorded) link will record your session so that it can be viewed at a later
time.

g BEa ..

~ Fund of Speech Comm
all 2014
(SPCH105_831_201402) Build Content +  Assessments +

on (recorded

Creating the BBB link

Name your Big Blue Button link and enter a description

If you have any attachments you can atttach them here if not skip #2

Ensure it is visible to students by checking Yes under #3 Options...Permit Users to View this Content. If you would like to
Track Number of Views click Yes (optional) and if you want Date and Time Restrictions for viewing select them here
(optional). Click Submit

The Big Blue Button link will now be displayed under Content for the course.

2. Attachments

Create Big Blue Button

1. Information
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Inside Big Blue Button
Navigating BBB

This is the main screen where you

Screen Share
Microphone
Webcam
Record button

Log out and
Exit Big Blue
Button link

will be presenting your class. You
can show documents, presentations
or upload a blank document to use
as a white board. I
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This is the chat section. Under
the public tab, everyone will see

the conversation. Simply type in
the text box and hit send. '

_ O Presentation: default.pdf

Welcome to

Instrument Flying

§roundschool
v

| 15| -

|

_ o chat

Public | Options.

Welcome toflist"!

To o works see our

To join the auj
headset to afbid causil

ng noise for others.

This server isfunning BigBlueButton.

English v | [ Default Layout

o bridge click the headset icon (upper-fiit hand comer). Please use a

If you or students are
using a webcam, they
will be displayed in the
Webcams section.

Users (Students) will be listed in this panel.
You can choose to mute the students by
clicking on the microphone by their name,
or you can allow a student to be the
presenter by clicking on the icon in the
status column beside the student’s name.

If you would like to have a
private chat between you
and a student, click on the
Options tab, and select the
name of the person you
want to chat privately with.
A new Tab will appear.

All of the windows within the Big Blue Button screen can be moved, minimized and/or adjusted in size. There are also

pre-defined layouts that can be found in the drop-down box on the bottom right-hand side of the Big Blue Button screen
that you can use to see what will work best for your course.

&
You can upload your presentation within the Big Blue Button window by clicking =" on the bottom left-hand side of
the presentation window. Presentations are converted into PDF for display within the presentation window. If possible,
for best results, save your Word or Powerpoint documents as PDF.



Screen Sharing

You can also share your whole desktop or a region of your desktop by clicking on the Screen Share icon on the toolbar at
the top of the window. A Screen Sharing Preview will display like below. *Screen Sharing requires Java to run* this box
will walk you through the steps to start sharing your screen. You can select to share Full Screen or Region and then click

Start.  Please see Appendix a for further Java configuration instructions for screen sharing.

Screen Sharing: Presenter's Preview N 4

The steps below will guide you through starting screen sharing (requires Java). ?
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1. Locate "screenshare.jnlp’ 2. Click to open 3. Accept the certificate
Share: | Full screen | v Start Cancel

Click the screenshare.jnlp at the bottom of the screen. If you are prompted with a box asking ‘Do you want to Run this
Application?’ click Run. You may have to accept the certificate like in the above window. You will then start screen
sharing. You will know that you are screen sharing because there will be a blue box around the area you shared and you
will also see the area you shared in the Preview window. When you are done screen sharing click Stop in the preview
window.

Screen Sharing: Presenter's Preview I 4
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Please see Appendix a
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for further Java configuration instructions for screen sharing.  
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Using a Recorded Link

When selecting the Big Blue Button (recorded) link to use within your course you have the option of recording all or part
of your session. When you or the students click this link you will be asked to Join Meeting. Once the Big Blue Button
window opens you will need to click the Record button when you want to start recording. You will be asked to confirm
that you want to start recording, click Yes. Once you are done recording just click the Record button and confirm that
you want to stop recording.
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You will see a list of your recordings within that Big Blue Button link when it is selected in your course before clicking
Join Meeting. Here is an example:

show 10 v entries Search
Recording Activity Description Date I Duration Actions
presentation A+ Hardware Big Blue Button December 7, 2016 11:14 AM 44 © ﬂ
presentation A+ Hardware Big Blue Button December 5, 2016 11:04 AM 100 @ ﬂ
presentation A+ Hardware Big Blue Butten November 30, 2016 11:27 AM 693 @ ﬂ
presentation A+ Hardware Big Blue Butten November 28, 2016 10:37 AM 17 @ ﬂ
presentation A+ Hardware Big Blue Button November 21, 2016 11:10 AM Il @ ﬂ
presentation A+ Hardware Big Blue Button November 16, 2016 11:25 AM 81 © ﬂ
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Appendix a

Additional Screen Sharing requirment:

Once Java is installed on the computer if you get this error message:
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Application Blocked by Java Security |

For security, applications must now meet the requirements for the High or Very High security
settings, or be part of the Exception Site List, to be allowed to run.

I More Information

Hame: BigBlueButton Screenshare
Location: https://collab. wynet.edu

Your security settings have blocked an application signed with an expired or

1 HIEIEE not-yet-valid certificate from running

\

i

Please click on start and search for Configure Java, Select configure Java.

The Java Control Panel will open. Click on the Security Tab then find Edit Site List
add https://collab.wvnet.edu to the site list.

Screen sharing is working if there is a blue outline around your monitor.
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Once Java is installed on the computer if you get this error message: 
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Please click on start and search for Configure Java,  Select configure Java.
The Java Control Panel will open.  Click on the Security Tab then find Edit Site List
add https://collab.wvnet.edu to the site list.  
Screen sharing is working if there is a blue outline around your monitor.  
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