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West Virginia Northern is a comprehensive community college that provides affordable, quality education and training for all who wish to learn. Northern strengthens our community and empowers individuals to pursue fulfilling lives.
SYLLABUS
Semester: 

Year:  

Course Subject:  
Course Number: 

Course Title:   
CRN:  
Department:





Class Meeting  
Day:   






Time(s):   
Room No.:  
Dates of Course:
Instructor Information

Instructor:
Email (xxxxx@wvncc.edu):
Phone: (Office phone for full-time faculty; adjuncts- you are not required to give out your home or cell phone number):   
Student Hours:
Office Location/Campus:
Required Materials or Textbook (Title, author, edition):
Optional Materials:

Catalog Description (This should be copied and pasted from the catalog.  The course description MUST match the catalog.):
Pre-Requisite:

Co=Requisite: 
Pre/Co=Requisite:

Course Focus (This gives a little more detail.  See your division chair for specific information.):

Program Outcomes: (If this course is specific to a program, include the aligned program outcome here.  If not, remove this title.)
General Education Outcomes (Upon satisfactory completion of this course students should be able to):
Course Outcomes (Course outcomes can be found on the Master Course Guide for the course)
 Upon satisfactory completion of this course, students should be able to:
· course outcome 1

· course outcome 2

· course outcome 3

· course outcome 4

Student Learning Outcomes (Specific skills, abilities, attitudes, and/or competencies required to accomplish course outcomes listed above): 

1. Specific skill

2. Specific skill 

(There will be more of these, and they can also be found on the Master Course Guide)

Course and Institutional Policies
Attendance: (There is no college-wide attendance policy; this is up to individual programs and instructors.  Check with your division chair to see if your program or department has one that you should use.)
Class Preparation: (Give specific requirements.)
Late Assignment Policy (Include specific expectations of how each of the graded assignment late submission will be addressed. Some examples of activities are):
· Tests:  Give specifics for preparation and what to do if a student must miss a test.

· Homework:  Give specific requirements.

· Projects:  Give specific requirements.

Grading Policy: (Be specific with the kinds of grades (homework, tests, journals, projects, etc.), the number of items, and the value of each.)

Final Grade: (This is up to you- some instructors use percentages such as 90, 80, 70, etc.; others use 93-100; 85-92, etc. In any case report total points or percentages, and a letter grade to communicate clear expectations of how final grade will be assigned.)
Classroom Conduct:
WVNCC seeks to provide educational programs and rules to encourage independence and maturity. Within this context, WVNCC has adopted a “zero-tolerance” Student Code of Conduct Rule. This rule expresses the sanctions for certain inappropriate behaviors for students and establishes due process procedures consistent with regulations governing the College. 

Behavior that interferes with the educational mission of WVNCC is unacceptable. Such behavior will result in disciplinary action, including but not limited to disciplinary administrative withdrawal, probation, suspension, expulsion, or other appropriate action as determined by the administration. For more information visit:
https://www.wvncc.edu/docs/cr_StudentHandbook08_2022.pdf
Add additional information here
Continuity of Instruction:
Here you should address how instruction will continue if class is canceled either by you or by the College.  This can be as simple as emailing students with instructions.  This would be a good place to remind students that their student email is the default method of contact you will be using so they should check it frequently.

Add additional information here
Academic Integrity:
All students are responsible for their own academic work and behavior which supports a learning environment. Dishonesty in the form of plagiarism and cheating may result in disciplinary actions such as lower grade, failing grade, administrative withdrawal, program probation, suspension, or dismissal. Disruptive behavior which interferes with the rights or learning environment of others can result in administrative withdrawal, suspension, or dismissal. Students have the right to appeal such decisions consistent with the rules. See Student Rights and Responsibilities available at: 
https://www.wvncc.edu/docs/cr_StudentHandbook08_2022.pdf
Add additional information here
Non-Discrimination Statement: West Virginia Northern Community College, pursuant to the requirements of Titles IV, VI, VII of the Civil Rights Act of 1964, Title IX of the Educational Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, and the Age Discrimination Act of 1975, does not discriminate against applicants, employees, or students on the basis of race, color, religion, sex, disability, age, gender, ancestry, marital or parental status or national origin in its employment policies and/or educational programs or activities, including admissions to such. Inquiries concerning this rule should be directed to Robert Brak, the Title IX Coordinator who is designated coordinator for Title IX and Section 504. His telephone number is 304-214-8901 and his office is Room 119, B&O Building, Wheeling campus. His email address is TitleIXCoordinator@wvncc.edu
Add additional information here
Academic Resource Center:
The Academic Resource Center (ARC) provides WVNCC students with varied resources for success, including but not limited to accessibility services, library, and tutoring. The ARC can be reached at 304-510-8766 in New Martinsville, 304-723-7516 in Weirton , and 304.214.8954 in Wheeling and/or visit: arc@wvncc.edu or visit: https://www.wvncc.edu/offices-and-services/academic-resource-center/8323
Accessibility Services - Students with a documented disability who wish to request academic accommodations should complete the form at this link https://www.wvncc.edu/offices-and-services/voluntary-disability-disclosure/8510. Someone from the ARC will contact you to schedule an intake appointment.

External Assessment for Certification:
This is for courses to which a fee is attached for an external assessment that leads to a credential/certification upon successful completion under Perkins guidelines. This would be a course that is part of an applied program.  See your program director for more information.

As a part of this course, you have been assessed a fee for an external assessment that may lead to a certification or credential.  (Then tell how the tests are scheduled- students schedule on their own, program director sets up a group time, etc.)

Add additional information here
During a declared pandemic, college community members, including students, will be expected to follow regulations established by federal, state, and/or local governments as well as college administration.  These regulations may include, but are not limited to, wearing face coverings and/or gloves, practicing social distancing, and transitioning modalities to remote/online instruction.  For the safety of our community, faculty have the authority to enforce these guidelines; therefore, they have the authority to remove from the classroom any student failing to comply.
Student Portal Issues

If any student should encounter issues with the use of their student portal, either through the regular school week or on the weekends, an IT Help ticket can be submitted by using this link Student Portal Issues
Additionally, students may contact the Blackbelt Help Desk by dialing 304-233-5900, open 24 hours per day.  Once connected, press “0” for Student Issues, then select your campus.  The call center will then give you a list of options and select “2” for IT and portal issues.
Students may also find assistance with Brightspace by accessing the Help Center at this link: Brightspace Help Center
Students may also download the Brightspace Pulse Application on their mobile device to stay connected to their courses and instructors. The application will work and grant you access to Brightspace even if the portal is down.
Timeline

Insert a table showing a timeline of activities for the semester.  

Click here to add timetable
Additional Information for Students

Click here to enter text.
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